
How to download event to calendar: 

1. Click on download to iCalendar 

2. Pop-up box will appear. 

3. Click on Export Event (checking Preserve Formatting is optional) 

4. Event will save to your computer (location is your choice) 

5. Once it downloads – open the file 

6. Save to your calendar 

 

 

 

 



 

 

 

 


